
  
When you click on the link, your browser will open and you will see a page similar to this: 
  

 
  
Enter your full name (not mine..lol) in the box under your email address. 
Check the "I agree" box 
Click the "Create Account" button 
  
It is recommended that you set a password using the steps shown below. 
If you do not set a password, then each time you login, the system will send you an email with a verification code that 
you will have to enter. 
  
Setting a Password 
  
  

 
  
Click the button in the upper rightand corner that has your initials in it. 
You will see the following screen: 
  



 
  
Click the "My Profile" link 
You will then see the following screen: 
  

 
  
Click the "Set Password" button.   The system will ask you to confirm. 
After you confirm, the system will send you an email with a link to click to set your password. 
The subject of the email will be "Set Clockify password", click the "Set Password" link in the email body. 
If you do not see this email in your Inbox, check your spam/junk mail folders as sometimes it gets sent there. 



If the email does get sent to spam, I recommend that you "whitelist" the mail.cake.com domain so future emails will not 
get sent to spam. 
You will be taken to the following screen in your web browser: 
  

 
  
Enter your desired password and click the "Create Password" button. 
You have now set your password and can use that to login instead of having to get a verification code email each time 
you login. 
  
 


